STATE OF ALABAMA
DEPARTMENT OF MENTAL HEALTH

RSA UNION BUILDING

100 NORTH UNION STREET
POST OFFICE BOX 301410
MONTGOMERY, ALABAMA 36130-1410
WWW.MH.ALABAMA.GOV

ROBERT BENTLEY JIM REDDOCH, J.D.
GOVERNOR COMMISSIONER

ANNOUNCEMENT OF INTENT TO FILL A NON-MERIT POSITION
EQUAL OPPORTUNITY EMPLOYER

JOBTITLE: Planning & Quality Assurance Specialist I NUMBER: 14-03
JOB CODE: Q2000 DATE: March 28, 2014
SALARY RANGE: 74 ($39,290.40- $59,517.60) PCQ#: 8805091

JOB LOCATION: Department of Mental Health
RSA Union Building
100 North Union Street
Montgomery, AL 36130-1410

QUALIFICATIONS: Master’'s degree in Public Health AdministratiomisBess
Administration, or in a Human Services field asiieed below. Registered Nurses qualify with
a diploma or an Associate’s Degree in nursing. tNhase experience (24 months or more) in
mental health programsPreference will be given to candidates with experience in quality
improvement and/or in data compilation to include gathering and inputting data and

compiling reports.

Human servicesfield includes the following disciplines. Social Work, Psychology,
Criminal/Juvenile Justice, Special Education, Sociology, Speech Education, Rehabilitation,
Counseling, Speech Pathology, Audiology, Nursing, Physical or Occupational Therapy, and
any related academic disciplines associated with the study of Human Behavior, Human Skill
Development, or Basic Human Care Needs.

KIND OF WORK: This is highly responsible, professional work ilwog the collection,
aggregation and simple presentation of data oropaence improvement indicators/ measures
reported and collected from mental iliness faestand Ml certified community programs.

Work involves data entry into large web-based aGebBsed databases and extraction of data to
be used for analysis and the preparation of pedan®a improvement written reports. This
position will design office/administrative systetoesensure that the various performance
improvement (PI) related databases in Access, Etadbther formats remain current to allow
ongoing data analysis by other PI staff membewsiti®n involves contact with various mental
health providers in regards to reporting requiretsi@nd data collection.

REQUIRED KNOWLEDGE, SKILLSAND ABILITIES: Must have extensive knowledge
of data entry into PC and web- based databasest béuable to extract data from various
sources and documents. Must be proficient in g#eeaf a personal computer and have the ability
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to manipulate large databases in order to extiatet iports and queries. This includes the
ability, at a minimum, to enter data into Accesscé& and/or other comparable software and
statistical programs. Ability to work with groupad accomplish tasks within timeframes
established. This position requires a proven eodproject completion and ability to work
independently. Additionally, this position necéstas the ability to verbally present basic data
and to prepare basic written descriptive report8laheasures and indicators.

METHOD OF SELECTION: Applicants will be rated on the basis of anleaaon of their
education, training, and experience and shouldigeoadequate work history identifying
experiences related to duties and minimum quatiboa as mentioned above. All relevant
information is subject to verification. Drug san@®ys and security clearance will be conducted
on prospective applicants being given serious danation for employment and whose job
requires direct contact with clients.

HOW TO APPLY:  Use an official application for Professional Emptent (Exempt
Classification) which may be obtained from thisadf other Department of Mental Health
Facility Personnel Offices, or visit our websitenatw.mh.alabama.govOnly work experience
detailed on the application will be considered. Additional sheets, if needed, should be in the
same format as the application. Resumes will eaddzepted in lieu of an official application.
Applications should be returned to Human Resouraeddement, Department of Mental Health,
P.O. Box 301410, Montgomery, Alabama 36130-141B8A Union Building, 100 North Union
Street, Montgomery, Alabama 36104. Copies of Lse#@ertifications should be forwarded with
your application. An official copy of academicriszripts is required and must be forwarded by
the school, college, or university to the persomfigte at the above address.

DEADLINE: April 25, 2014




